Notary Services

The Keller Public Library offers notary services by appointment only.

e Notarizations can only be performed in person and personal physical presence of the Signer is
required.

e Signer must provide a valid, government-issued photo ID. Driver’s License is preferred. The
name printed on the ID must be an exact match for the Signer’s name.

e Notarizations can only be performed for residents of the state of Texas.

e If witnesses are required, they must be provided by the Signer and must be physically present
and must provide a valid, government-issued photo ID. Library staff cannot serve as witnesses.
Solicitation of library patrons to be witnesses is not permitted.

e Notary cannot help prepare, draft, select, or give advice concerning the documents being
notarized. The Library and Notary are prohibited by law from giving legal advice or providing
assistance in preparing legal documents.

e Notary cannot certify copies of birth certificates, death certificates, or marriage licenses.

e Notary cannot certify verbal oaths, affirmations, or depositions.

e Notary cannot certify online documents or provide online notarization.

e The Library, library staff, and Notary assume no responsibility for transactions or events related
to notarized documents.

e Signatures must be made in the presence of the Notary. No pre-signed documents will be
notarized.

e Notary will not translate documents or perform notary services for individuals who cannot
communicate with Notary in English. Notary cannot certify documents that are not in English.

e Notary may, at his/her own discretion, decline to provide notary service if the Signer, document,
or circumstances of the request for notary service raise any issue of authenticity, ambiguity,
doubt or uncertainty for the Notary.

e Hours available for notary services vary and will be discussed at the time the appointment is
made. Walk-in service for notarizations is not available.

e To schedule a notarization, Signer can e-mail library@cityofkeller.com or call 817-743-4800.

e Notarizations will not be scheduled within 15 minutes of the library closing.

e Regular library printing services may be utilized to print documents that need to be notarized.
Printing is subject to the library’s usual printing fees and limitations.



