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Please provide each of the items below. 

Civil Plans 

Cover Page of civil plans to include: 

• Project’s name. 

• The City’s logo. 

• Names of the current city council members. 

• Name, address, telephone number, and contact person of the Applicant 

• Name, address, telephone number, and contact person of the Owner. 

• Name, address, telephone number, and contact person of the preparer 

(Architect or Engineer). 

• Sheet index. 

• Graphic Scale labeled with scale used. 

• Vicinity map of the City Base Map with scale of 1” =1,000’ with site 

location shaded. 

• North arrow oriented to the top or right of sheet. 

• Address and/or legal description of the project 

(addition’s name, lots, and blocks). 

• Total acreage and zoning. 

• Date of preparation and dates of revisions, if any 

(as the site plan is revised, add dates of revision to each submittal) 

 

Utility plan to include: 

• Water layout (profile sheets for 12” and larger lines) 

• Sanitary sewer layout & profiles 

• Proposed and existing easements 

• Existing utilities 

 

Drainage plan to include: 

• Pre-developed drainage area map 

• Post-developed drainage area map 

• Drainage calculations 

• Pond calculations (where applicable) 

• Storm drain line layout & profiles 

• Proposed and existing drainage easements 

• FEMA info (where applicable) 

 

Grading plan to include: 

• Existing and proposed contours 

• Adjacent land that will receive flows 

• Retaining walls (where applicable) 

• Finished floor elevations 

 

Paving plan to include: 

• Plan and profile sheets 

• Sidewalk/trail 

• Proposed/existing right of way 
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General Notes to include: 

• Standard construction notes 

• Project specific notes 

 

Remaining sheets to include: 

• Street light and signage plan 

• Traffic control plan 

• Erosion control plan 

• All relevant, current city details 

 


